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Wednesday 9th January 10am–3pm.   

Come and meet the tutors, find out more 
about courses and enrol for classes.  
Sign up and be part of something. 
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Beginners can follow a structured 
course to help you get started and 
become competent with the 
computer (Ask about the St@rt 
course). Learn foundational skills: 
controlling windows, the filing system, 
using programs, using the Internet to 
retrieve information and for 
communication. Then learn about 
word processing which is fundamental 
to most programs. There is 
progression to intermediate level 
courses. Ask about other courses we 
offer. 

Do you have a multimedia project for 
publication on paper or on the web 
that you will need IT skills to 
complete? 

Use the www for online shopping or 
booking tickets or travel. 

Get a qualification. We can help you 

study towards ECDL 
work-based ICT 
qualifications with both 
interactive and paper-
based materials. 
Study Microsoft 
Office 2016, Photoshop 
Elements, and free alternatives: 
Libre Office� GIMP��Scribus�� 

Learn to access government and 
council services. Pay bills and fines, 
register for benefits contact your 
councillor or MP. 

Come and enjoy learning about and 
using computers in an informal, 
friendly, environment. Work at your 
own pace. Whatever your level of 
expertise, there’s something for you.  

See the timetable (right) to choose a 
time. There is someone here who can 
provide a helping hand or a word of 
advice at the right time. 

Wednesday Mornings 10am-12pm  

Free 11 week courses starting 16th Jan – Tutor: Geoff Stilwell 

Get an overview of the four MS Office 
Applications  Word, PowerPoint, 
Excel and possibly Publisher. 
Be aware of the differences between 
2016 and earlier versions of Office. 
Practise skills at 
whatever level you 
are at. Start as a 
beginner or keep 
up with new 
features,. 

Feel more 
secure and 
safe when you 
use your 
computer. 
What steps can 
you take to avoid the pitfalls, 
viruses, the scams, and data loss. 
Be a more canny computer user. 

Wednesday Afternoons 1pm-3pm  
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&RPSXWLQJ�� 
<RXU�&KRLFH� 
Open Learning 
Evening session For those 
who can’t make it during 
the day. 
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&RPSXWLQJ�� 
<RXU�&KRLFH� 
Open Learning 
For the over 50s 
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Open Learning 
For all 
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&RPSXWLQJ�� 
<RXU�&KRLFH� 
Open Learning 
For all 
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&RPSXWHU�8VH 
Use the computers, 
online tutorials, 
practise skills but with 
no tutor support. 
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Get an overview of the 
four MS Office 
Applications  Word��

Excel, PowerPoint and 
possibly Publisher. 

.HHS�6DIH�2QOLQH 
Feel more secure and 
safe when you use 
your computer. What 
steps can you take to 
avoid the pitfalls, the 
scams, viruses, and the 
need to backup data. 

 

Please note: the 
Spring term is 11 

weeks plus a 
half-term break: 
18th—22nd Feb 

All sessions last 
for 2 hours. 


